«TodaysDate»
«name»
«address1»
«address2»
«address3»
Dear «firstname»

 MERGEFIELD  SpouseNicknameFirstname \b " and "  \* MERGEFORMAT ,

As the year-end approaches, I wanted to take this opportunity to wish you a very happy holiday season. At this special time of year, I also want to thank you for being one of my clients. I truly appreciate your confidence and trust in me, and will continue to work diligently to help you meet your retirement and financial goals.  

My business grows one person at a time… and I would enjoy helping your friends and family, whether their needs are similar or different from yours. If you can think of someone who could benefit from my assistance, I would appreciate an introduction.  

As you may know, I provide a variety of valuable retirement, financial, and insurance planning services. A personal introduction, or simply passing along my contact information listed below, would be greatly appreciated. Your friends and family can rest assured knowing that they will receive the same confidentiality and professionalism I extend to all of my clients. 

Please do not hesitate to call me at «representativephone» with any questions you may have, or if I can be of service to you. I am always happy to help.  
Again, best wishes for the holidays and in the coming year.  
Sincerely,

«representativename»
«representativetitle»
«representativephone» 
«representativeemail»
